© Bride & Groom magazine

YOour

—laN

&

eddin

The setting for your wedding reception is at the heart of your planning. When choosing your reception venue, you
need to take several considerations into account, such as the number of guests, your budget and theme, its proximity
to the ceremony venue and the time of day you wish to have your reception. Before securing a booking, you might
like to dine at one or more possible venues and take note of the décor and atmosphere, standard of food and service,
and value for money. Make sure you request a detailed estimate and a confirmation of your booking in writing.

venue
Venue Name..............oiiiieeeeeeeeee

(7Y 4LVt O
Addbess.

TOTAL PRICE ..o
Venue hire ... PTICE .o
Deposite. datedue...............
Balance.......ooo datedue..........

Cancellation termS...........ccooicooooieeoeoeeeeoeeeeeeeeeee e

guests
Number of adult guests.........
Number of children

Total number of guests..........

Final guest numbers...............

facilities
Available FOOMIS ...

CAPACILY et
|| Ceremony space.

[ IMarquee ...
| | Display and storage areas for presents. ...

|| Public address/sound system ...

| |Entertainment and dance area............o.

| ICarparking ...
| IWheelchair and pram access
p

package includes
[ ELOWEES e

tables

Seating plan to include..........oie
Number of tables ...
Number of people per table ...
Number of people at head table............ee
Names and places of people per table.............ccec
Layout of tables..............ci
Organised by date required...........
Placenames ...
Organised by.........ccccne date required...........
Decorations (e.g. candles, vases of flowers, centrepieces)
Organised by.........cins

Head table decorations.
Organised by.........ccs

FavoUrs. ...

Organised by.........ccccoane

helpers
Number of helpers ...

(e.g. delivery of flowers, alcohol, decorations etc.)............

INGIRIE............eeeeeeeeeeeeeeeeee e
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ACCESS FOI SEEUP e

Guestarrival ...
Wedding party arrival ...
Meal BE@INS ...
SPEECRES ...
Cutting the cake ...
Entertalnment. ..o
Bar cloSes ..o
Finish. o

menu
|| Guest refreshments........... priceperhead............

[ JAlacarte ..o priceperhead...............
[ IBuffet o priceperhead.............

.................................................................... priceperhead...........

|_|Children’s menu.......... priceperhead.............

O Special dietary requirements. ...
[ TAIcOhol ICENCe oo

O Corkage ... PVICE .
| INon-alcoholic drinks........ PVICE .
| |Tea and coffee ..o PTICE oo,

See catering checklist for more information.

things to consider

@2 Is there a minimum cost or number of guests?
@ Is GST included in the total price?

@ Is set-up and clearing included in the price?

“ Is it fully licensed or BYO?

“ Do they offer package deals including food and

beverages and/or decorations?

“° Are there reduced rates for weekday, Sunday
or off-peak weddings?

“* How flexible is the menu?

% Are you happy with their china, cutlery, glassware,
tablecloths and napkins?

“ Do they supply a cake stand and special knife for
cutting the cake?

“ Is there on-site accommodation for the guests?

“* Organise someone to collect your gifts after the reception.
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